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Tech-Explorer Outreach Recommendations

District In-service Meeting

· Get on agenda for district in service for teachers before school starts

· Show video and pass out post card 

· Follow-up with teachers who call or send back card

Target Specific Schools & present at staff meeting

· Consider geographic reach, including middle schools, continuation and alternative schools as well as traditional schools. Try to reach a mix of classes – history, English, science, math & others

· Call school and request 20 minutes on the staff meeting agenda

· Show the video, present local labor statistics on employability with technical skills and tie in the certificate and degree programs available at local college

· Leave postcard with teachers, if possible collect postcards at the end of the meeting

· Follow-up by phone or email with interested teachers the next day

· If some faculty asked questions and showed some interest, also follow-up with those teachers

Other possible outreach

· Parent teacher club meetings

· Community Groups

When you do the follow-up with the teacher

Work out the date, time and location
· The project requires a minimum of three hours in one day or two class days that are back to back, or two class periods on one day

· If lunch is between two back to back classes, how will lunch be scheduled?

· It is better to work straight through lunch and have students bring lunch

· If school wants to provide food, it doesn’t work if food is brought in too early

Discuss the facilities:

· Is there a secure area where the equipment can be left overnight?

· If the class is held indoors, prefer cement or linoleum and you need to know the size of room to figure out table layout

· If it is held outdoors, you need a rain backup plan and possibly awnings for shade
· To load and unload equipment, it needs to be possible to drive up to the location where it is staged to unload and there cannot be any stairs
Outreach Recommendations continued

Administrative Support

· Send a letter to the Principal to confirm that the administration supports the project
· Find out if photo releases are on file so students don’t need to get a separate Tech-Explorer photo release

· Find out if administrator would provide a quote, if you plan a press release

In advance of the safety meeting
· Teacher select captains and teams, email lists to Outreach Coordinator
· Put team captains’ names on instructions 
At the Safety Meeting

· Tell teacher that it will take the entire period

· Have teacher tell students that they must attend safety presentation in order to participate

· Team Captains

· Recognize team captains.

· Give captains the written instructions
· Have captains write out name tags and bags. Color code teams.
· Attach tags and bags to chip boards. 

· For those who cannot have their photo taken write “No photo” on name tags

· Team captains told to review instructions at home

· Have students complete the pre-activity survey
· Hand out photo releases if necessary

· Watch introductory video
· Tell captains to follow-along with instructions and note any questions that they have

· Safety

· Pass out Handout

· Verbally go over

· Collect signed safety sheets from students
· Double check that you have signed sheets from all the students by counting the signed forms and number of students
· If there is time have students go through instructions

On the Morning of the Build

· Be sure to have the clip boards ready with name tags and baggies
· Put team captains in charge of teams
· Group the students in their teams

· As students come in, they get assigned to a Tech-Explorer trainer

After the build

· Ask the teacher to have the students do the post activity survey within two days of the build

· Collect any comments or suggestions from the teacher

· Share photos with teachers

· Find out if the school ran an article in the school paper about the events

· If the local newspaper picked up the story, be sure that the teacher knows about it
